
To Save or Shred?   
That is the Question 

By Claudia Buck 
McClatchy Newspapers 

 
   Feeling buried beneath piles of paper?  Are your 
grocery receipts and 401(k) statements stuffed in 
a desk drawer or spilling out of your in-basket?  
Take heart.  You have lots of fellow pack rats, 
particularly with the tax season coming up again 
in a few months.   
   What to keep and what to toss?  To unbury 
your home office or kitchen table, here is a guide 
to financial record-keeping and discarding. 
   To get started, gather a pile of file folders 
marked by subject (“Retirement Account”, 
“Taxes”, “Vehicles”, etc.).  Invest in a file cabinet 
or secure box.  For documents you want to keep, 
consider getting a small safe or safety-deposit 
box.  As backup, keep copies of important docu-
ments in your computer. 
   Taxes—Generally, keep your final tax return for-
ever.  But all the tax related documents that go 
with it only need to be kept for three to four years 
(while you are subject to a possible audit).  If you 
think you may have understated your income, 
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keep documents up to seven years.   
    Cancelled Checks: Whether you bank online or 
in person, you can discard after one year.  How-
ever, keep copies that might be needed for taxes, 
warranties or other insurance reasons. 
     Investments, 401(k)’s:  Keep all documenta-
tion of a purchase or sale of any stock, bond or 
mutual fund.  Either make a separate file or lump 
them all together.  Once it’s sold, keep records for 
seven years.  For IRA and other retirement ac-
counts, keep monthly statements until your end of 
year summary arrives. 
     Vehicles:  Keep all maintenance records and 
paperwork related to your car until it’s sold.  Then 
give the file to the new owner. 
     ATM, credit-card receipts:  Keep until you can 
check the against your monthly statement; toss if 
they reconcile.  Keep receipts for insurance claims 
or tax deductions.  And if it’s for a consumer prod-
uct, attach it to the warranty for future proof of 
purchase. 
     Home-related data, receipts:  Keep records of 
all home improvements until you sell the house 
because they can be deducted against capital 
gains at tax time.  Phone and utility bills can be 
tossed after a year, unless you are deducting a 
portion for business expenses. 
     Documents to keep forever:  Birth and mar-
riage certificates, current passports, home inven-
tory (for insurance records) Social Security cards, 
“pink slips” for vehicles, stock purchase agree-
ments, tax returns current insurance policies and 
divorce papers. 
 
                                       Continued on page 2 
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Continue– To Save or Shred? 
 
    Don’t toss it, shred it:  When in doubt, shred 
any paperwork that contains personal financial 
data, especially Social Security numbers, PIN 
numbers or passwords, bank documents, signed 
contracts or leases, even travel itineraries or used 
airline tickets. 

 
Will You Please Grow 

Down? 
  

    By the time most of us are adults, we have un-
fortunately learned to suppress our natural joy 
and creative spirit.  Getting back to that innate 
capacity is the key to tapping your innovative out-
put, says creativity and breakthrough ideas expert 
Joey Reiman (www.thinkbrighthouse.com). 
     Think about it.  If you ask children to dance or 
draw a picture, they’ll most likely do it.  But ask 
the same of folks over 40 and you will no doubt 
get a look and maybe a choice comment.  If you 
want to improve your creativity, you have to re-
connect to that part of yourself you’ve shut down 
merely because you’ve become a grown up. 
     “Grow-down,”  Reiman advises. 

 
 Florida Association of Area Agencies on Aging  

Launches New Web Site for Seniors and Their Caregivers 
 

     The Florida Association of Area Agencies on Aging recently launched a new statewide Web site for 
aging resource centers.  The Aging Resource Centers initiative is intended to reduce the fragmentation of 
the current system by providing easier access to elder services through a locally focused, coordinated ap-
proach that integrates information and referral for all available services. 
     Through the new user friendly Web site, elders and caregivers can find any aging resource center in 
Florida.  Each center has specially trained staff available to help you make informed decisions.  Elder and 
caregivers can visit the website at:   

http://agingresourcecentersofflorida.org 

 
 

Help Your Doctor Help You 
 
     It is true:  In an ideal world, a doctor 

would have your health history, the medications you are 
taking and lab results right in front of him.  But we live in 
reality, and the reality is that these things are often lost 
in a mound of paperwork.  So here are three things you 
can do to help your doctor help you. 
 
◊  Bring in a List of Medications 
 Don’t waste your precious moments with the doc-
tor saying, “ummm”, I think I take a yellow pill in the 
morning-or is it pink?  And maybe I take it twice a day?  
You are sitting in front of a doctor not a mind reader.  
Write a list with the name of the drug, the dosage and 
how often you take it.  
 
◊   Come Armed With Your Personal Health History 
 Have a list prepared of when you had your appen-
dix taken out, or your heart surgery.  Also, be prepared 
and list any diseases your immediate family may have 
had such as Hodgkin’s disease or Parkinson’s disease.  
  
◊  Bring In Recent Test Results 
 There is no reason to duplicate testing.  If you 
have a  blood test done that would be appropriate for an-
other doctor you see regularly or even a new one you are 
seeing, have a copy  sent to the second doctor or request 
a copy for yourself to have on file. 
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 8:30 AM Registration Begins  

8:45 AM   

9:00 AM Welcome   
9:15 AM    
9:30 AM Discovery Gardens Tour  Cooking Demonstration 
9:45 AM   Training Room B 

10:00 AM Door Prize Drawing   
10:15 AM Wills/Trusts/Estates –Speaker Discovery Gardens Tour 
10:30 AM Training Room A   
10:45 AM Door Prize Drawing   
11:00 AM Cooking Demonstration  
11:15 AM Training Room B  
11:30 AM Financial Planning –Speaker  

11:45 AM Training Room A  
12:00 PM Discovery Gardens Tour  
12:15 PM    
12:30 PM Stroke/Brain Injury  –Speaker  
12:45 PM Training Room A  
1:00 PM Discovery Gardens Tour    
1:15 PM    
1:30 PM Door Prize Drawing   
1:40PM Closing  

Please Join Us For The 
LAKE COUNTY ELDER AFFAIRS 

ELDER EXPO 
A Tour of Good Health, Good Food and Gardens 

LAKE COUNTY AGRICULTURAL CENTER 
    1951 Woodlea Road 

TAVARES, Fl  
September 23, 2008 

9:00A.M. Until 1:30 P.M. 
Free Admission   Door Prizes  Health Screenings   Pneumonia Shots 

Hosted By Lake County Elder Affairs Council  
Questions  Please Call 742-6503 (Brenda Quattlebaum) or 742-6502 (Allison Thall)  
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     742-6525 for information 

1st     C
ounty Offices Close 

9th     First Budget Hearing 

23rd  Final Budget Hearing 

23rd  Elder Expo 

25th  Elder Affairs Meeting 

September 

WORDS:  ODDS AND ENDS 
 

1. Name three five letter words that contain only 
one consonant. 

          __________________________________ 
2. What is another word for: 
      A small horse ________________________ 
      A small branch _______________________ 
      A small barrel ________________________ 
3. What word or phrase using the word “table” 

means:  Sub-Rosa, surreptitiously? 
     ____________________________________ 
                  Revolving platform for records 
     ____________________________________ 
4. Name five words that begin with “F” and end 

with “M”: 
     ____________________________________ 
     ____________________________________ 
5. What word has 3 pair of letters in it? 
      ___________________________________ 
6. Name a tearful tree. 
     ____________________________________ 
     Name a colorful timber tree: 
     ____________________________________ 
7. Find words that end in “ic” for: 
     A funny person _______________________ 
     An insane person _____________________ 
     Being good at sports __________________ 
8. Choose the word that is closest in meaning to 

the word “sound”. 
     Horn__ craft__found__ water___heard___ 
9. Name three words that begin with “DW” 
     ___________________________________ 
     ___________________________________ 
     ___________________________________ 
10. Change the order of the letters in each of 

these words to make another word. 
     Each _______Lemon ________Laces______ 
11. Find 3 ANTONYMS (opposite meaning) for 
the word amiable: 
A. _________________B. __________C.____________ 

  
12. Select the word that is spelled correctly for each 

choice: 
    Substantate            Substantiate 
    Mystification            Mystification 
    Tournament            Tournement 
    Commision              Commission 
13. Name three states in the US that have 4 letters: 
 __________    _____________    ______________ 
14. Name 3 states in the US that begin and end with 

the letter “A”: 
     _____________ _______________ ____________ 
15. Choose the word that is closest in meaning to  
     forswear: 
     Disbelieve—Argue– Evade-Curse– Renounce    
16. Add 2 letters to “dish” to make the word a  
      vegetable: ________________ 
      Add two letters to fig to make  a dispute: 
         __________________ 

Answers:  1) Audio, eerie, adieu, queue  2) colt, twig, keg       
3) under the table, turntable 4) from, farm, foam. Freedom, film, 
form, feminism     5) bookkeeping6) weeping willow  7) comic, 
manic, athletic 8) water       9) dwarf, dwell, dwindle 10) ache, 
melon, scale 11) rude, unfriendly, nasty 12) substantiate, mystifi-
cation, tournament, commission  13) Iowa, Ohio, Utah  14) Ala-
bama, Alaska, Arizona  15) renounce  16) radish, fight 
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